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Terms of Reference

Purpose   
To provide a combined member and external perspective and advice on IPEM’s communications and engagement activities.

Functions   
1. To bring together members, lay members, IPEM Communications staff, communications professionals and the voice of the public to support the identification of opportunities and advise on plans for how IPEM can demonstrate public leadership in the field.
2. To improve IPEM’s engagement and communication with public and professional audiences. 
3. To help raise the profile of the work of IPEM members and of IPEM itself. 
4. To link with other communications and public engagement bodies in the fields of healthcare and science, as appropriate.  

Frequency and conduct of meetings  
The CEP will meet quarterly, online, to hear about IPEM’s current and planned communications activities and priorities, and to discuss specific items identified by the Communications team and other committees/colleagues.  

CEP members may be asked to attend an additional meeting if required and to comment on items by Teams or email between meetings.  

Communications and records 
An electronic copy of the agenda and agreed minutes and key papers for each meeting shall be: 
· sent to all CEP members;
· sent to Institute’s secretariat for archiving (accessible to all Trustees).

Reporting arrangements     
The CEP will report to the Board of Trustees as required, via the Vice-President (External) who chairs the Panel.

Membership  
The CEP membership is as follows: 
· Chair - IPEM Vice-President External
· Head of Communications & Public Affairs
· Secretary – IPEM Communications team;
· 3 volunteers who are not members of the Institute, with a Communications/ Engagement/ Public Relations/ Marketing background or professional role;
· 3 volunteers who are Members of IPEM and representatives of each of Physics, Engineering or Technologist backgrounds. Where possible, this will be made up of one representative of IPEM’s members working in healthcare, academia and industry.
· 1 volunteer representing the public, who does not have a physics, engineering or technologist background, but could have interest or experience of PR, marketing and engagement.
 
The membership of the panel will be inclusive, aiming to represent the diversity of IPEM’s potential audience. 

Appointments to the Committee shall be for a period of 2 years, which may be extended for one further term of 2 years. 
 
Inclusion and Diversity 
Inclusiveness is one of IPEM’s strategic values and is understood as meaning “enabling a diverse and inclusive professional community”. This principle should be considered in all decisions, actions and areas of the organisation including the membership of its committees. Diverse groups make better decisions and by being more representative of patients and the public we can achieve our charitable objective.  IPEM’s EDI policy   
 
National Office contact 
The contact in the National Office for this committee is the Communications team, via communications@ipem.ac.uk
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