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IPEM Webinar Policy
Purpose
This policy sets out the principles, scope and operational framework for webinars delivered by the Institute of Physics and Engineering in Medicine (IPEM).
The policy is intended to:
· support sustainable delivery of webinar activity;
· clarify the role of webinars within IPEM’s wider education and events offer;
· ensure appropriate use of organisational resource;
· and maintain member value while supporting wider professional engagement.

Scope
This policy applies to all webinars delivered under the IPEM brand; webinars delivered in partnership with SIGs and webinar recordings hosted via IPEM systems or platforms. This policy applies to all webinar activity from 1 May 2026 onwards.
Policy Context
IPEM delivers a wide range of professional activity across:
· conferences and in-person events;
· structured education and training;
· professional knowledge dissemination;
· and member engagement.

Demand for webinar activity has increased significantly in recent years. A clear policy framework is therefore required to support sustainable delivery, appropriate prioritisation and a clearer distinction between webinars, conferences and structured training activity.
Policy Requirements
Webinar format and scope
· Webinars will normally be limited to a maximum of 90 minutes.
· Webinar series will normally be limited to no more than two sessions. 
· Webinars are intended to:
· communicate the outcomes of SIG Task & Finish Group work;
· provide updates on relevant legislation, standards or guidance;
· support engagement with future conferences or in-person events;
· and provide focused professional engagement activity.

Access and recordings
· Webinars will remain free to attend.
· Webinar recordings will normally be made available to members only via the LMS as part of IPEM’s member value offer.
· In exceptional circumstances, recordings may be made more widely accessible where there is significant potential for wider professional reach, engagement or impact.
· Approval for wider access must be obtained from the Director of STEC or Director of EPSC, as appropriate.
Planning and prioritisation
· Webinar delivery will be dependent on available organisational resource, staff capacity and wider events activity.
· SIG webinar proposals will be considered alongside wider SIG action planning during the annual planning cycle.
· Where webinar demand exceeds available capacity, webinar opportunities will be prioritised and allocated proportionately across requesting SIGs.
Roles and Responsibilities
SIGs are responsible for:
· identifying webinar topics;
· developing content and programmes;
· identifying speakers;
· and providing subject matter expertise.

IPEM staff are responsible for:
· scheduling and operational coordination;
· platform hosting and technical delivery;
· recording and upload;
· and overall delivery management and prioritisation.

Directors - The Director of STEC and Director of EPSC may approve exceptions relating to recording access and wider dissemination where justified.
Additional Guidance
Webinars are intended to provide focused, high-impact professional engagement. They are not intended to replace conferences; workshops; structured education programmes or sustained professional development activity.
SIGs retain the ability to disseminate outputs through journals; reports; guidance documents; conferences; workshops and wider professional communications activity.
Policy Review
This policy will be reviewed periodically to ensure continued alignment with organisational priorities, member value and operational capacity.
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